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Apply for a Co-op Work Permit on its own (online) — Step by Step Instructions

1. Create or Sign-in to your account.
= Create or Sign-in to your IRCC Secure Account online.
= [f you don’t know how to create your account, please review the file “How to Create your IRCC Secure Account”.

2. Inside your IRCC Secure Account
= On the “Start an application” section, click on “Apply to come to Canada” (even if you are in Canada)
= This includes applications for visitor visas, work permits, and study permits
= You will have the option to enter your personal reference code or answer a series of questions to determine
your eligibility and create your Document Checklist right away. Both options will take you to the application.

Personal checklist options:
1. Personal Reference Code: create your code in advance by using the Come to Canada tool
2. Do not have a Personal Reference Code: To start the process, click on “Visitor visa, study and/or work permit”.
By choosing this option, the system will save your Document Checklist right into your account
=> Please review: Tips on how to answer the questions for a Co-op Work Permit application (within Canada)

3. Completing the questionnaire wizard or entering the personal reference code
= After completing the questionnaire wizard or entering the personal reference code, the system will provide your
results. You must select ‘Co-op (in Canada)’ by clicking “Continue”
= The system will ask you a few more questions. Based on your answers, you will be provided with a personal
checklist of all the documents you need to submit with your application.

4. Review your answers
=  Review your answers (recommended to save a copy) and click “Continue”.

5. Page: Submitting your application
= At the ‘Submitting your application’ page, review all the steps to submit your application and click “Continue”.

6. Your Document Checklist
=  The system will generate a list of documents you must submit to apply
=  You will only be able to proceed once you upload each file
=  You can select the question mark button under “Instructions” to learn more about each document
=>» Please review: Tips on how to fill out the IMM5710 form for a Co-op Work Permit application (within Canada)

7. Submit your application
= After submitting your co-op work permit application, you will receive a ‘Submission Confirmation’ pdf letter.
= Applicants are responsible for providing legit and correct documentation. Immigration, Refugees and Citizenship
Canada (IRCC) will assess your application based on the information you provide.
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Tips on how to answer the questions for a Co-op Work Permit application (within

Canada)

1. Open the Come to Canada tool to find out if you are eligible to apply.
= Click on “Check your eligibility”

Question

What would you like to do in Canada?

How long are you planning to stay in Canada?

What is your current country/territory of residence?

What is your current immigration status in Canada?

Do you plan to work on campus?

Are you a full-time student at a participating post-secondary institution and
want to work off-campus up to 20 hours per week?

Have you recently graduated from a participating Canadian post-secondary
institution for which your study program was full-time and a minimum of eight
months?

Is your work an essential part of your studies (for example, a Co-Op or
internship program)?

Do you have a written job offer?

What is your province of destination?

2. Your results should show Co-op (in Canada) as an option.
= C(Click “Continue”

Your results

Select

Work

Temporarily - more than 6 months
Canada

Student (if applicable)

No

No

No

Yes

No
British Columbia

Based on the information you provided, the result(s) below indicate(s) whether you may be eligible to come to Canada.

Co- op (in Canada)

You may be eligible to work in Canada as a co-op student.

© Exit Questionnaire
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3. Create your personal checklist.

= Based on your answers, you will be provided with a personal checklist of all the documents you need to submit

with your application.

Question

Are you accompanying a family member who has status
in Canada?

Do you also want to apply for a study permit?

When does your status in Canada expire?
Have you lived in a designated country or territory for
more than six months in the last year?

Do you want to work in one of the following jobs?

e health sciences worker

e teacher of primary or secondary schools or

e other teachers of small children

In the past 10 years, have you given your fingerprints
and photo (biometrics) for an application to come to
Canada?

Are you able to make a digital copy of your documents
with a scanner or camera?

4. Review your answers.

Select
No

No (If your study permit is valid and covers your period of
studies, and you only want to apply for a co-op work
permit on its own)

Enter your study permit expiry date

No (If you have been living in Canada for at least six of the
past 12 months)

Yes (If you have lived in a designated country outside
Canada for more than six of the past 12 months - a medical
exam may be required)

No (if you are not going to work in any area listed)

Yes (if you are going to work in an area that is listed — for
example health sciences or child-care field) -> You may be
required to do Medical Exams.

No (If you have not given biometrics in the past or your
biometrics are no longer valid)

Yes (If you have given biometrics in the last 10 years)
You can check if your biometrics are still valid.

Yes

= | Review your answers (it is recommended to save a copy) and click “Continue”

5. Your Document Checklist

= The system will create your Document Checklist with the list of documents you need to submit in order to apply
= On the next page, please view a sample of the Document Checklist and some tips

=  The system will only allow you to submit your application only after you upload all required files

= |RCC doesn’t charge any fee for a co-op work permit application

= You may be required to do medical exams depending on your occupation

= |f you need to submit your Biometrics, a charge of $85 will appear.

under instructions to obtain more information on what is
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=  You can always click on the question mark bottom
being asked.
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Application Form(s)

Application Form(s)

Details Document Name Ingtructions  Optionsg
Mot Provided Application to Change Conditions, Extend my Stay or Remain | @) Unload Fil
in Canada as a Worker (IMM5710) (required) pload File

Supporting Documents

Details

Mot Provided

Mot Provided

Mot Provided

Mot Provided

Mot Provided

Mot Provided Request for Medical Exam {required)

Supporting Documents
Document Name Instructions  Options

Family Information Form (IMMS707) (reguired) (7] Upload File
)q -

Co-op Letter (required) Upload File

Passport (required) Upload File

Digital photo (required) Upload File

Procf of upfront medical exam (required) Upload File
) >

WE ©E

Upload File

@ © © © ©

Optional Documents

Details

Mot Provided Schedule 1 - Application for a Temporary Resident (2]

Optional Documents

Document Name Instructions  Options

Visa Made Outside Canada (IMM 5257) Upload File

Mot Provided Client Informati
of Provide: @ ient Information P Upload File

@

Open or Download the Application to Change Conditions, Extend my Stay or Remain in Canada as a Worker
(IMM5710) form. It is common for the form not to open on a web browser. You can download the form (click
on the download arrow at the top right to save the file to your computer) and open it using Adobe Reader.

This form will be required or not based on your nationality

Please add your VCC Co-op Work Permit Letter

Check Temporary Resident Visa application photograph specifications

You may be required to do medical exams depending on your occupation (for example
health sciences or child-care fields) and based on your answers to the questionnaire wizard

OO
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@ The ‘Client Information’ is an optional document, meaning you don’t need to include it. However, if you would
like to provide more details about your particular situation, you may include a Letter of Explanation.

Tips on how to fill out the IMM5710 form for a Co-op Work Permit application
(within Canada)

Open or Download the Application to Change
Conditions, Extend my Stay or Remain in
Canada as a Worker (IMM5710) form. It is
common for the form not to open on a web
browser. You can download the form (click on
the download arrow at the top right to save the
file to your computer) and open it using Adobe
Reader.

Please wait...

If this message is not eventually replaced by the proper contents of the document, your PDF
viewer may not be able to display this type of document.

You can upgrade to the latest version of Adobe Reader for Windows®, Mac, or Linux® by
visiting http://www.adobe.com/go/reader download.

For more assistance with Adobe Reader visit http://www.adobe.com/go/acrreader.

in the United States and/or other countries. Mac is a trademark
tradenark of Linus Torvalds in the U.S. and other

The UCI (Unique Client Identifier) it is located on your
study permit (8 or 10-digit number)

ﬂ 1 am applying for one or more of the following:

l:l * Apply for a work permit with the same employer l:‘ * Apply for a work permit for the first time or with a new employer

|:| * Restore my status as a worker |:| *Get a new temporary resident permit (for inadmissible applicants only)

Select “Apply for a work permit with the same employer” if you are extending your Co-op Work Permit or
Select “Apply for a work permit for the first time or with a new employer” for a new Co-op Work Permit.

7 | Current country or territory of residence:
Country or Territory Status Other From To
#* *
Canada H
YYYY-MM-DD YYYY-MM-DD

Indicate your “Status” as “Student” (if applicable). At “From” please indicate your arrival date in Canada. At “To” please
indicate your study permit expiry date.

NATIONAL IDENTITY DOCUMENT
ﬂ Do you have a national identity document? l:‘ *No |:| *Yes

ﬂ Document number [ 3 ] Country or Territory of Issue | 4] Issue date ﬂ Expiry date

H YYYY-MM-DD YYYY-MM-DD
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Not all countries have a National ID. If your country does, provide the information including issue and expiry date.
Do not include your passport, BCID or Canadian Driving License details.

CONTACT INFORMATION
If submitting your application by mail:
- All correspondence will go to this address unless you indicate your e-mail address below.
- Indicating an e-mall address will authorize all correspondence, including file and personal information, to be sent to the e-mail address you specify.
- If you wish to authorize the release of information from your application to a representative, indicate their e-mail and mailing address(es) in this section and on the IMMS5476 form.
ﬂ Current malling address
P.O. box Apt/Unit Street no. * Street name
* City/Town * Country or Territory * Province * Postal code
Canada
ﬂ Residential address  same as mailing address? l:‘ *No l:‘ *Yes
Apt/Unit Street no. Street name
City/Town * Country or Territory Province Postal code
Canada -
1. Please ensure to have your correct and complete mailing address, as this is the address to where IRCC will mail

your Co-op Work Permit. If you do not have a P.O. box number, leave it blank. If you do not live in an
Apartment/Condo, leave the ‘Apt/Unit’ section blank. The Street no. is your house or building number.

2. If your Residential address is the same, please click “yes” to this second part.

COMING INTO CANADA
1 * Date *Pl
J Date and place of your original entry to 2 ace
Canada b
YYYY-MM-DD
ﬂ * a) The original purpose for coming to Canada b) Other
Study H
3 Date
J Date and place of your most recent entry to Place
Canada (if not the same as original entry) b
YYYY-MM-DD
ﬂ Document Number
If applicable, provide the document number of the most recent Visitor Record, Study ’
Permit, Work Permit or Temporary Resident Permit issued to you.

1. Date and Place (Port of Entry) where you entered Canada for the first time
2. Original purpose for coming to Canada: Study (if applicable)
Date and place where you entered Canada for the last time (for example, if you travelled outside Canada, add

the date of your return — last re-entry)
The “Document Number” is the black number starting with an “F” (for study permits) at the top right of your

immigration document.
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DETAILS OF INTENDED WORK IN CANADA
ﬂ * a) What type of work permit are you applying for? b) Other

Co-op Work Permit EI

2 | Details of my prospective employer (attach original offer of employment)

*a) Name of Employer (If you are employed by a foreign employer who has been awarded a contract to provide services to a Canadian entity, please identify the foreign employer here)

Vancouver Community College

*b) Complete Address of Employer (Canadian or Foreign):

250 W Pender St, Vancouver, BC V&B 159

ﬂ Intended location of employment in Canada?

*Province *City/Town *Address
BC EI Vancouver |E| Not applicable
4 | My occupation in Canada will be:
*lob title *Brief description of duties
Co-op student As assigned
ﬂ From To ﬂ Labour Market Impact Assessment (LMIA) No. or Offer of Employment (LMIA Exempt)
Duration of expected No.
employment '
YYYY-MM-DD YYYY-MM-DD

=  Please complete this section as shown above
= On Duration of expected employment “From” please add today’s date
=  On Duration of expected employment “To” please add your study permit expiry date

EDUCATION
Have you had any post secondary education (including university, college or apprenticeship training)? |:| *No *Yes

If you answered "yes", give full details of your highest level of post secondary education.

From *Field and level of study *School/Facility name

Vancouver Community College
WYY MM
1 To *City/Town Country or Territory *Province/State

Vancouver Canada |ZI BC EI
YYYY MM

= Please complete this section as shown above and include the “Field and level of study” accordingly.
= At “From” please indicate your start date at VCC
= At “To” please leave blank
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EMPLOYMENT

Give details of your employment for the past 10 years, including if you have held any government positions (such as civil servant, judge, police officer, mayor, member of parliament,
hospital administrator)

From * Current Activity/Occupation * Company/Employer/Facility name
Student Vancouver Community College
*YYYY * MM
1 To *City/Town * Country or Territory *Province/State
Vancouver Canada H BC |E|
YYYY MM

For COWP applications, the information in this section is not required. However, you need to fill out the first
part in order to validate the form, so you can include the information to indicate you were a VCC student if you
never worked. You must add your program start date and you can leave “To” blank.

Alternatively, you can also add information from previous or current employment (even if part-time)

2]

a) Have you ever remained beyond the validity of your status, attended school without authorization or worked without authorization in Canada? l:l *No l:‘ #Yes
b) Have you ever been refused a visa or permit, denied entry or ordered to leave Canada or any other country or territory? |:| *No |:| *Yes
¢) Have you previously applied to enter or remain in Canada? |:| No Yes

*d) If you answered "yes" to question 2a), 2b) or 2¢), please provide details.

I have a valid study permit that was issued on Month day, Year, and it is walid until Month day, Year. I also
have a TRV that is wvalid until Month day, Year.

a) If you are not compliant with your study permit and/or work permit conditions. Provide details and explanation
b) If you were ever refused a visa, admission to Canada or any other country please indicate and briefly explain

c) Answer “Yes” to this question as you are currently in Canada. Please provide details of your current or previous
immigration documents (example above).
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SIGNATURE
Immigration, Refugees and Citizenship Canada (IRCC), or atIRCC" t, may want to contact youin y any services you recelved from IRCC prior to 1 }
theappiication proces such3s particiation nan information orum), during the applcation process including the application processselfas well services),
and services received after amiving in Canada (including settlement, Integration and citizenship). IRCC will use this informati h by other for
research, performance measurement or evaluation purposes. IRCCwill not use this information to make any decisions about you personally.
Do you consent to be contacted by IRCC, o an organization at IRCC's request, in the future? (¥/N) D No D Yes
I consent o the release to Immigration, Refugees and Citizenship Canada (IRCC) and Canada Border Services Agency (CBSA) of d information for the purp |
request that any g Including police, judicial and stat all countries in which I have lived may possess about me. This Information will be used to evaluate
‘my sultability for admission to Canada or to remain in Canada pursuant to Canadian leglslation.
Ideclare that | have answered all questions in this application fully and truthfully. |
signature of Applicant or n under 18 years of age. Date: YYYY-MM-DD |
1)
IMPORTANT NOTE:
o This application must be signed and dated before It s submitted by mall.
Donot forget to include photos, fees (f applicable) and any other documents required. Review quidefor d verfy that and
provided all of the required documents as per the document checklist. < e
DISCLOSURE witn
Information provided to IRCCis collected da.
, the Canadk Services Agancy (CBSA), th Royal Canadian Mourtad Polica (RCMP), the Canadian Service (CSI), ian Afiairs, Trad and
Development (DFATD), Employment and Social Development Canada (ESDC), the Canada Revenue Agency (CRA), provincial and teriorial governments and forelgn governments in accordance with subsection 8¢2) of the
Privacy Act.
sharing of information may not put the indhidual and or his/her family at isk. Information may also purposes of validting status and identity to
administar their programs.
are provided as partof an appl wilbe stored the RCMP. may aksobe o
ith subsaction 13.11(1)of a person prevent, invastigata
of Canada or a province. This Information may also be used to establish or verfy the identy of otherwise established or 2l or mental condition.
c anad has nge
Dapanding on tha typa of application made, the information you provided will be storad in ona oF mora Personal Inforation Banks (PIB) pursuant to saction 10(1) of Canadg's-Pfivacy Act. Individuals also have a right to
protection and access to their personal information stored In each corresponding PIB under the Access to Information Act. Further details on the PIBs pertaining to 1RCC's IneGf business and services and the Government of
and through the IRCC Call Centre.Info Source s lso available at publi ibsargs across Canada.

If you are applying online, you don’t need to sign. You can type your name and include tocﬁ/g date. Click on “Validate”
button and a bar code will be generated. Save the form and upload it to your application on the Document Checklist.
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